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INTRODUCTION

FOCUS On The Test is an original unit designed to teach test-taking 
skills to students in Grades 3–5. Each lesson teaches a testing tip related 
to a particular letter in FOCUS and provides continual reinforcement 
of all five FOCUS testing tips. The unit’s special features include: 

•	 Five weekly lessons (a 45-minute lesson for each letter in 
FOCUS)

•	 a classroom poster summarizing the meaning of FOCUS
•	 Five mini-posters, one for each letter
•	 a pre- and post-test assessment tool 
•	 a brief two-character skit
•	 a song 
•	 Two sample tests with bubble answer sheets
•	 a poem
•	 a FOCUS BINGO game
•	 a story activity using the FOCUS skills
•	 student worksheets (which can be made into a booklet)
•	 a follow-up bulletin board idea 
•	 a parent letter template 

Unit components have also been used to reinforce test-taking skills in a 
small-group setting. Although these lessons were created for elementary 
students, middle school students will also benefit from them. 

FOCUS On The Test lessons and activities reflect ASCA National 
Standards for Academic Development in the areas of academic self-
concept, school success, goal achievement, and skills for improving 
learning. 
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 FOCUS On The Test
LESSON 1: F = FACE IT

Time: 45 minutes

Objectives:

Students will learn what each letter in FOCUS stands for. 

Students will identify two meanings for FACE IT:   
 

1.  Face the fact that it’s important to try your best on tests. 
2.  Use your Face to help you pay attention.

Materials:

For the leader:

• FOCUS On The Test classroom poster (pages 16-17)
• FOCUS Mini-Posters (pages 18-22)
• Tape
• Glue or glue stick
• Scissors
• Board

For each student:

• FOCUS On The Test Pre-Test (page 15)
• FOCUS (page 23)
• Test Talks Skit (pages 24-25) 
• F-O-C-U-S Song (page 26)
• My FOCUS Plan For Every Test (page 27)
• Pencil
• Crayons, markers, or colored pencils

Procedure:

Introduce the unit by explaining that taking tests is part of being a student and that students 
need to be good at taking tests. Tell the students that the five lessons in this unit provide fun and 
helpful test-taking tips if they “just remember to FOCUS.” (Write F-O-C-U-S on the board.) 
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FOCUS Mini Poster

Conquer 
nervous 
feelings. 

Conquer 
negative 
thoughts. 

Use brain power 
to study and 
BEAT the test!

C = Conquer It
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My FOCUS Plan 
For Every Test

Name  __________________________________   

Teacher  _________________________________

FACE IT

ORGANIZE IT

CONQUER IT 

UNDERSTAND IT

SCAN IT
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FOCUS On The Test
LESSON 4: U = UNDERSTAND IT

 
Time: 45 minutes

Objectives:

Students will identify the meanings for UNDERSTAND IT:

1. Read carefully. Hear the words in your mind and understand them. 
2. Understand “absolute” words (Never, Not, Always, etc.).

Students will review good readiness habits in preparation for taking tests.

Materials: 

For the leader:

• FOCUS Mini-Posters from Lesson 1
• Board
• Chart from Lesson 3 

For each student:

• F-O-C-U-S Song from Lesson 1
• Practice Test 2 (page 46)
• Practice Test 2 Answer Sheet (page 47)
• My FOCUS Plan For Every Test from Lesson 1
•	 Text book

For each student group:

• Test-Taking Tips From A To Z (page 49)

Procedure:

Distribute the F-O-C-U-S Song, if necessary, to each student. Have the students sign the 
song, using hand gestures for each letter in FOCUS. Collect the song sheets for use in future 
lessons. 

Give random clues to help students guess the meaning of each letter in FOCUS. After each 
correct guess, display the corresponding mini-poster. 



Dear Parent/Guardian: 
    
Your child’s class recently completed a guidance unit called FOCUS On The Test. The 
unit lessons explained the meaning of each letter in FOCUS as a tip for test-taking 
success. You can help your child perform better on tests by reviewing your child’s copy 
of My Plan To FOCUS On Every Test and encouraging your child to implement these 
concepts:

F is for FACE IT
 FACE IT refers to having a positive attitude about tests and paying 

attention.

O is for ORGANIZE IT
 ORGANIZE your body in a testing position, work at a medium pace, 

and organize the answer choices.   
         

C  is for CONQUER IT
 CONQUER negative feelings about taking tests and use brain power 

to beat the test!  

U  is for UNDERSTAND IT
 Read carefully so you hear the words in your mind and understand 

absolutes like all, never, etc.  

S  is for SCAN IT
 Look over the test when you’re finished and check for any “trouble 

with the bubble” or skipped sections

The results of grade-level pre- and post-tests on unit objectives showed that the Venn 
diagram, poem, skit, song, game, and activity pages were enjoyable ways for students 
to learn about effective test-taking strategies. Thank you for providing valuable 
reinforcement at home. Please contact me with any questions or concerns. 

Sincerely,

____________________________________  
COUNSELOR

Classroom Guidance Update
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